
 

How to create a verifiable online VET transcript 
 

Follow these steps to download a VET transcript that can be viewed online (as 
a PDF) by third parties: 

1. login into your USI account via the USI Student Portal 
o Agree to terms and conditions 
o Log in using either; 

▪ your digital identity, or 
▪ your email and password 

2. select View VET transcript 

 

 

 

 

 

 

 

 

3. Read and acknowledge the Transcript Disclaimer (Tick the required 
boxes) 

 

 

 

 

 

 

 

 

 



4. on the VET transcript details screen, use the check boxes on the left to 
select all training records (for a full transcript) or specific training records 
(transcript extract) 

5. respond Yes to 'Do you want to create a viewable VET transcript?' 

 

6. set a time limit for the VET transcript to be viewable online by selecting 
a date or period (between one week to six months). You can change the 
time limit or cancel the viewable VET transcript at any time before the 
expiry date 

 

7. download the VET transcript containing the selected training data (PDF 
format). 

 

https://www.usi.gov.au/node/210
https://www.usi.gov.au/node/210


 

This information is taken from: 

https://www.usi.gov.au/transcripts/info-for-students  

 

https://www.usi.gov.au/transcripts/info-for-students

